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I[TOJIOXXEHUE
00 006paboTKe MepCOHATBHBIX JTAHHBIX

I. O01Me moa0KeHus

1.1. Hacrosmiee [Tonoxenne 06 00pabOTKe MepCOHATBHBIX JAHHBIX pA0OOTHUKOB (J1aee —
[TonoxeHne) MyHHIIUIIAIBHOTO OI0/PKETHOTO YUPEXKICHHS TOTIOJIHUTEILHOTO 00pazoBaHus «JleTckoii
APXUTEKTYPHO-XYI0’)KECTBEHHOM MIKOJIBI «ApXxuMen (nanee YdupexkaeHue)pa3paboTaHo B COOTBETCTBUU C
®denepanbHbIM 3aKk0HOM OT 27 utoiist 2006 roga Ne 152-03 "O nepconanbHbix gaHHbIX" (CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 2006, N 31 cr. 3451; 2009, N 48, cT. 5716; N 52, cT. 6439;
2010, N 27, ct. 3407; N 31, ct. 4173, 4196; N 49, ct1. 6409; N 52, ct. 6974; 2011, N 23, CT. 3263),
®denepanbHbIM 3ak0HOM OT 25 utofist 2011 roga Ne 261-d3, TpynoeiM koaekcom Poccuiickoit Deaepanum,
Koncrurynueii Poccuiickoit @enepauuu, I'paxxnanckum kogexkcoM Poccutickoit @enepannu, GenepanbHbiM
3akoHOM «O0 nHpopMaIK, UHOOPMALIMOHHBIX TEXHOJOTUSAX U 0 3aIuTe nHpopMmauny, OenepanbHbIM
3aKk0HOM «O MepCOHANBHBIX JaHHBIX», [[paBuiaMu BHYTPEHHETO TPYIOBOTO PACHOPSAKA Y UpEKICHUS.

1.2. Lens pa3paborku [lonoxenus — onpeneneHue nopsaka 00paboTKu MepCOHATBHBIX JAHHBIX
paboTHUKOB YupekIeHus; o0ecredeHre 3aiiThl IpaB U cB0O0A pabOTHUKOB YupekaeHus mpu oopadboTke
UX TIEPCOHATBHBIX JAHHBIX, & TAK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTHU JTOJPKHOCTHBIX JIMI], UMEIOIINX JTOCTYII
K IIePCOHAIBHBIM JAHHBIM pa0OTHUKOB YUpPEkKACHHUS, 32 HEBBINOJIHEHHE TPEOOBAaHUI HOPM, PETYIUPYIOIINX
00paboTKy M 3alTUTy IEPCOHATBHBIX TAHHBIX.

1.3. Iopsanok BBoAa B AeiicTBue u u3menenus [lonoxenus.

1.3.1. Hacrosmiee [TooskeHre BCTymaeT B CUIIY C MOMEHTA €0 YTBEPIKACHUS TUPEKTOPOM Y UPESIKICHHUS
neicTByeT 6eccpoyHoO, A0 3aMeHbI ero HOBBIM [lonioxkeHneM.

1.3.2. Bce usmenenus B [1osiokeHHE BHOCSATCS IPUKA30M.

1.4. Bce pabotauku OpraHu3aiiui J0JKHBL ObITh 03HAKOMIICHBI ¢ HacToAIUM [lomokeHuemM noj pociuch.
1.5. Pexum KoH(DUICHIIMATEHOCTH IEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIyJasX UX 00€3TMYMBAHUS U 110
HCTEUYEHUH 75 JIET CpoKa UX XpaHEHUS, WU TPOJICBACTCS HA OCHOBAHUH 3aKJIFOUEHUS SKCTIEPTHON
KOMHCCHH YUPEXKICHUH, €CITH UHOE HE OMPEACIICHO 3aKOHOM.

Il. OcHOBHbBIEC HOHATHS M COCTAB NMEPCOHAJIBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. Jlns ueneit Hactosimiero [1oosxeHus HCTIONB3YIOTCS CIIEYIONINEe OCHOBHBIC TIOHSTHSL:

- TepcoHaJbHbIE JaHHbIE pabOTHHKA — r00ast HH(OpPMAIHs, OTHOCSIIAACS K ONPEACTICHHOMY WU
OTIpeIeNIIEeMOMY Ha OCHOBaHHWHU TaKoW MH(POpMAaIUK pabOTHHKY, B TOM YHCIIE €ro (aMuiIus, UMs, OTUYECTBO,
rOf, MECsIl, 1aTa U MECTO POKICHHUS, aJipec, CeMEHHOe, COIIMaIbHOE, UMYIIIECTBEHHOE MOJI0KEHHUE,
oOpazoBanue, npodeccus, J0X0Abl, Apyras nHPopMaIHs, He00X0IuMast pabOTOJATENIO B CBA3U C
TPYAOBBIMU OTHOLLICHUSIMU;

- 00paboTKa MepCcoHaIbHBIX JAHHBIX — COOp, CUCTEMAaTH3aIHs, HAKOIUICHUE, XpaHeHHEe, YTOUYHEHUE
(oO6HOBIIEHUE, N3MEHEHHE), HCIIOIB30BAHKE, pACIPOCTPaHEHHE (B TOM YHCIIE Iepeiaya), 00e3Tu4ruBaHue,
ONOKMpPOBAaHNE, YHHUTOKCHUE TIEPCOHANBHBIX TaHHBIX PAOOTHUKOB YUpEkKICHUH,

- KOH(HUIEHIMAIBHOCTh MEPCOHATBHBIX JaHHBIX — 00s13aTeIbHOE /17151 COOJIOICHUS] HA3HAYSHHOTO
OTBETCTBEHHOTO JIMIIA, TIOJIYYMBIIETO JOCTYM K TIEPCOHAIBHBIM JaHHBIM PA0OTHUKOB, TPEOOBaHUE HE
JIOMYCKaTh UX PacIpocTpaHeHus 06e3 coriacus paboTHUKA WIM HHOTO 3aKOHHOT'O OCHOBAHUS;
pacrpocTpaHeHHEe IePCOHATBHBIX JTaHHBIX — JEWCTBUS, HAIIPABIICHHBIE HA Tepelavy MepCOHATEHBIX
JTAHHBIX PaOOTHHUKOB OINPENIeIEHHOMY KpyTy JHII (Tlepeiada NepCOHAIbHBIX JAaHHBIX ) UM HAa O3HAKOMJICHHE
C MePCOHATLHBIMU TAHHBIMH HEOTPAHUYEHHOTO KPYTa JIMII, B TOM YHCIIe 00HApOIOBaHNE TIEPCOHAITBHBIX
JAaHHBIX paOOTHUKOB B CPEJCTBAX MacCcOBOW MH(OpMaLKHU, pa3MelieHne HHPOPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WM MPEAOCTaBICHUE JOCTYIA K EPCOHATBHBIM JJaHHBIM PaOOTHHKOB
KaKUM-JIN0O HHBEIM CIIOCOOOM;

- HCHOJb30BAaHUE MEPCOHAIBHBIX TAHHBIX — JAEUCTBHS (ONepaluu) ¢ IepCOHANBHBIMU JAHHBIMH,



COBEpILIAEMbIE JOIKHOCTHBIM JIUIIOM Y UPEXKACHUH B LENSIX MPUHATUS PEIICHUN WM COBEPIICHUSI MHBIX
NEHUCTBUM, TOPOKIAIOIIUX FOPUINUECKHIE MOCTIEACTBUS B OTHOIICHUH PAOOTHUKOB JIMOO MHBIM 00pa3om
3aTparuBaroIIUX MX MpaBa U CBOOOIBI MM TIPaBa U CBOOOABI APYTUX JUIL;

- OJIOKMpOBaHWE NMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE MpEKpalleHue coopa, CUCTEMaTU3aIHH,
HAKOIUICHHUS, UCTIOJb30BaHUS, PACTIPOCTPAHEHUS TIEPCOHABLHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIE UX
nepeayu;



- YHHUYTO)XCHHUE IMEPCOHAIBHBIX TaHHBIX — JACUCTBUS, B PE3Yy/IbTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBUTH
CoJIep>KaHue MEePCOHANBHBIX JTaHHBIX B UHPOPMALIMOHHON CUCTEME MEPCOHANIBHBIX JTaHHBIX PAOOTHUKOB MIIH
B Pe3yJIbTaTe KOTOPBIX YHHUTOXKAIOTCA MaTepHalibHbIe HOCUTEH NEPCOHATBHBIX JaHHBIX PAOOTHUKOB;

- 00e31MunBaHue EPCOHATBHBIX JAHHBIX — JIEHCTBHUSA, B pe3yJIbTaTe KOTOPhIX HEBO3MOXKHO OIPEICIUTh
MPUHAIIICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHHKY;

- 00uie10CcTyHbIe IEPCOHANbHbIE JaHHbIE — NEPCOHAIbHbIE JaHHbIE, JOCTYIl HEOTPAHUYEHHOT'0 Kpyra
JIMI] K KOTOPBIM MPEIOCTABIICH C corjacus pabOTHUKA MIIM Ha KOTOPBIE B COOTBETCTBUU C (hefiepaibHbIMU
3aKOHaMM He pacnpocTpaHseTcst TpeboBaHue cOOM0ACHNS KOH(DUICHIINATBHOCTH.

- uHpopManus — cBeleHus (COOOIIeHNUs, TaHHbIE) HE3aBUCHMO OT (POPMBI HX TPEICTABICHUSI.

- JIOKYMEHTHpOBaHHas nH(popManus — 3apUKCUPOBaHHAs HA MAaTEpPUAIIbHOM HOCUTEJIE IIyTeM
JOKYMEHTHUPOBaHHS HH(POPMALNS C PEKBU3UTAMH, TO3BOJISIOIIMMH ONPEICITUTH TAKyI0 HH(OPMAIIHIO UITH €€
MaTepHaIbHbI HOCUTEIIb.

2.2. B cocTaB nepcoHaIbHBIX JAHHBIX PAOOTHUKOB YUPEKICHUN BXOIAT JOKYMEHTBI, COJepKAIIIe
MH(GOPMALHIO O MACHIOPTHBIX IaHHBIX, 00Pa30BaHUM, OTHOLIEHUN K BOMHCKOM 0083aHHOCTH, CEMEITHOM
MIOJIOKEHHUHU, MECTE KUTEIBCTBA, COCTOSIHUH 37I0POBBS, a TAKXKE O MPEABIAYIINX MECTaX UX PadOTHL

2.3. KomIiekc JOKyMEHTOB, CONPOBOXKIAIOIINN Iporiecc 0(OpMIIEHUS TPYJOBBIX OTHOILIEHUH paOOTHUKA B
Opranu3anuu npH ero npuemMe, IepeBoJie U YBOJIbHEHUH.

2.3.1. Undopmarnus, npeacrasiseMas paOOTHHUKOM IMPH MOCTYIJICHUH Ha paboTy B YUpexJAeHUH, JOKHA
UMETh JJOKYMEHTaIbHYI0 opmy. [Ipu 3aKioueHnn Tpy10BOro 10roBopa B COOTBETCTBUU CO CT. 65
Tpynooro konekca Poccuiickoit denepanyu nuio, nocrymnatomiee Ha padboTy, NpeabsBiIseT paboToaaTeNto:
- TACTOPT WJIM MHOH IOKYMEHT, yIOCTOBEPSIOIINIA JINIYHOCTD;

- TPYAOBYIO KHMXKKY, 32 UCKJIFOUCHHEM CIIy4aeB, KOI'/1a TPYJOBOI TOrOBOP 3aKJIOYAETCs BIIEPBbIE WIN
pabOTHHK MOCTYMAET Ha pabOTy Ha YCIOBHAX COBMECTHUTENBCTBA, TMOO0 TPYAOBask KHM)KKA y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ yTpaTOi WJIH 110 IPYTUM IpUUYHHAM;

- CTPaxOBOE€ CBUETEIBCTBO rOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHMS,

- JIOKYMEHTbI BOMHCKOI'O yyeTa — JijIsl BOEHHOOOS3aHHBIX U JIMLL, MOAJIEKAIIUX BOUHCKOMY YUYETY;

- JIOKYMEHT 00 00pa3oBaHMH, O KBaTH(PHUKAINN WIIM HAJTHMYUH CIICIHUATBHBIX 3HAHUI — MPH MOCTYIIJICHUN
Ha paboTy, TpeOyOLYyIO ClIEIHATbHBIX 3HAHUH UJTH CIIEIMaIbHON TOATOTOBKHY;

- cBuzerenbeTBo o npucBoennu MHH (npu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu opopmieHun paboTHUKA B YUpEkKIE€HUH, OTBETCTBEHHBIM JIMLIOM (PaOOTHUKOM) 3aOTHSIETCS
yHupuupoBanHas ¢popma T-2 «JIuuHas kapTouka pabOTHHKAY, B KOTOPOU OTPa)XaroTCsl CIEAYIOIINe
aHKETHbIe U Ouorpaduyeckue JaHHbIe PAOOTHUKA!

- obmue ceeaenus (P.JM.0. paboTHHKa, 1aTa pOKIEHUS, MECTO POKIEHUS, TPAXKIAHCTBO, 00Opa30BaHUE,
npodeccus, crax paboTbl, COCTOSIHUE B Opake, MaclOPTHBIE JaHHBIE);

- CBCACHHUA O BOUHCKOM YUCTC,

- JIaHHBIE O IpHUEME Ha paboTy;

B nanpHeiimem B IMUHYIO KAPTOUKY BHOCATCS:

- CBeJIeHHs O MepeBoJiax Ha Jpyryro padory;

- CBelleHHs 00 aTTecTalluH;

- CBeJIeHUs O MOBBIIICHUN KBaTH(PUKALINY;

- CBelleHHs 0 MPo(ecCHOHANTBHOI MepenoAroToBKe;

- CBeJleHMs O Harpagax (MOOIIPEHHSIX ), TOYETHBIX 3BAHUIX;
- CcBeneHus 00 OTIyCKax;

- CBCIACHUSA O COLNUAJTIBHBIX I'AapaHTUAX;



- CBCIACHUA O MCCTC XXUTCJIbCTBA U KOHTAKTHBIX Teﬂeq)OHaX.

2.3.3. B YupexaeHuu co31al0TCs U XPaHATCS CIEAYIONINE TPYIIIBI JOKYMEHTOB, COJIEpIKaIllie TaHHBIE O
pabOTHHUKAX B €IMHMYHOM WJIM CBOAHOM BUJIE:

2.3.3.1.  JIokyMeHTBHI, cozieprKallire IepCoHANbHbIEC JaHHbIE PA0OTHUKOB (KOMIUIEKCH JOKYMEHTOB,
COIPOBOXKIAIOIIHE TIpoliece 0(hOPMIICHHS TPYJIOBBIX OTHOLICHUH ITPH IIpHeMe Ha paboTy, mepeBoe,
YBOJIbHEHUH; KOMITJIEKC MaTepUAIOB 110 AaHKETUPOBAHHIO, TECTUPOBAHUIO; IIPOBEICHUIO COOECETOBaHMIA C
KaH/IUJAaTOM Ha JOJDKHOCTB; MOJUIMHHUKH M KOITMH IPUKA30B 0 JITYHOMY COCTaBY; JIMYHbIC Jea U
TPYAOBBIE KHMKKH paOOTHUKOB; JIeJia, COJepIKalliie OCHOBAaHHS K ITPHUKa3y 1O JIMYHOMY COCTaBy; Aela,
CoZIepIKalliie MaTepUaIbl aTTECTAlMH PAOOTHUKOB; CITY’)KEOHBIX pacCieI0BaHNU; CIIPABOYHO-
MH(GOPMAIMOHHBIA OaHK TaHHBIX MO MEPCOHATY (KapTOTEKH, )KypHAJIbl); OIJIMHHUKHI U KOIIMUA OTYETHBIX,
AHAIMTHYECKHUX U CIIPABOYHBIX MaTEPHAJIOB, IEPEIaBACMbIX PYKOBOACTBY YUPEkKACHHS, PYKOBOIUTEISIM
CTPYKTYPHBIX MOAPA3/CICHHIA; KOIIMH OTYETOB, HAIIPABIISIEMbIX B TOCYAAPCTBEHHBIE OPTaHbl CTATUCTHKH,
HaJIOTOBBIEC MHCIIEKIINH, BBIIIECTOSIINE OPTaHbl YIIPABICHUS U APYTUE YUPEKICHHS).

2.3.3.2.  JlokyMeHTAaIus 110 OpraHu3aIui padOThl CTPYKTYPHBIX MOAPa3IeICHUN (TIOJOKEHUS O
CTPYKTYPHBIX IOJPA3JCICHHSAX, JOJDKHOCTHBIC HHCTPYKIMH, HHCTPYKILIUH 110 OXpaHe Tpy/a paOOTHHUKOB,
MIPUKAa3bl, PACTIOPSHKEHHSI, YKa3aHUs pyKoBoACcTBa OpraHu3aiyin); TOKyMEHTHI 110 TUNIAHKPOBAHUIO, YUETY,
aHAJIM3y U OTYETHOCTH B YaCTU pabOThI C IEPCOHATIOM Y UPEIKICHHUS.

I11. Coop, 06padoTka 1 3a1IUTA MEPCOHAIBHBIX JAHHBIX

3.1. Tlopsimok momy4yeHus: NEPCOHANBHBIX JAHHbBIX.

3.1.1. Bce nepcoHalibHbIE TaHHBIE PAOOTHHKA YUPEXKIECHUS ClIeayeT Moy4daTh y Hero camoro. Ecnu
NepCOHATbHBIE JaHHBIE PAa0OTHHUKA BO3MOXKHO TOJIYYUTh TOJIBKO y TPEThEe CTOPOHBI, TO paOOTHHK JTOJKEH
OBITH YBEIOMJICH 00 3TOM 3apaHee U OT HEro JOJHKHO OBITh MOTYYeHO MUChbMEHHOE cornacue. JJoImKHOCTHOe
JUI0 paboToIaTENs JOIHKHO COOOIIUTh PAOOTHUKY YUPEKICHUS O LENSX, IPEANOoaracMbIX HCTOUHUKAX U
croco6ax Moay4YeHHs MePCOHATBHBIX JaHHBIX, a TAK)KE O XapaKTepe MOoJIeKaINX MOTyUYEeHUIO
MEPCOHATBHBIX JAHHBIX U MOCIEICTBHUIX OTKa3a paOOTHUKA JIaTh MICbMEHHOE COTJIacHe Ha UX MOJTYYCHHUE.
3.1.2. Paboroxarens He UMEET MpaBa MoJIydaTh U 00padaThIBaTh MEPCOHANbHbBIC JaHHbIE paOOTHUKA
VYdpexxaeHus 0 ero pacoBoi, HAIIMOHAILHOW PUHAIICKHOCTH, TTOJTUTHYECKUX B3IIISAaX, PEIUTHOZHBIX HITH
¢dunocopckux yoex1eHUsIX, COCTOSSHUM 3/10pOBbsI, HTHTUMHOM XH3HU. B cityyasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOLLIEHUI, B cOOTBETCTBUU cO CcT. 24 Konctutyuun Poccuiickoit
denepanyn paboToaTeNb BIPaBE MOIY4aTh U 00padaThIBaTh JaHHBIE O YACTHOM JKU3HU paOOTHHUKA TOJIBKO
C €ro MUCbMEHHOTO COTJIacusl.

O06paboTka yka3zaHHBIX [IEPCOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOIaTeNIeM BO3MOXKHA TOJIBKO C X
cornacus 1100, 0e3 UX corjacusi B CIEAYIOIUX CIyJasx:

- TEepPCOHAJIbHBIE JaHHBIE SABIAIOTCS OOIIEAOCTYTHBIMHY;

- TIEpCOHAJIbHBIC JAHHBIE OTHOCATCS K COCTOSIHUIO 37I0pOBbs pabOTHHKA U WX 00paboTka HeoOXoauma st
3aIUTHI €T0 JKU3HH, 3I0POBbS WIH WHBIX )KU3HCHHO BaXHBIX HHTEPECOB JIMOO JKU3HHU, 3JOPOBBS HIIH UHBIX
KU3HEHHO BOKHBIX UHTEPECOB JIPYTHX JII U TTOJyYEHUE COTJIACHS PAOOTHHKA HEBO3MOXHO;

- 1IIO Tpe6OBaHI/IIO MOJITHOMOYHBIX TOCYAApPCTBCHHBIX OPTaHOB B ClIydadX, IPCAYyCMOTPCHHBIX (bez[epaanHM
3aKOHOM.

3.1.3. Paboronmatens BrpaBe 00padbaThIBaTh IEPCOHANBHBIEC JaHHBIE PA0OTHUKOB TOJIBKO C X MUCHMEHHOTO
corJyacus.

3.1.4. TIuceMeHHOE coriacue pabOTHHKA Ha 00padOTKY CBOMX MEPCOHANBHBIX TaHHBIX JOJDKHO BKIIIOYAThH B
ceost:

- (aMumio, UM, OTYECTBO, aJpec CyOBhEKTa MEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YIOCTOBEPSIOIIETO €ro JINYHOCTh, CBEACHUS O J1aTe BhIJAUM YKA3aHHOTO JJOKYMEHTA U BbIIaBILIEM €0
OpraHe;

- HaUMMCHOBAaHHC ((baMI/IHI/IIO, nms, OT‘-ICCTBO) H aapecC oneparopa, rnmojIydaromero coriacmue CY6’BCKTa



NEPCOHANIBHBIX JaHHBIX;

- 1eJb 00pabOTKH MEPCOHATBHBIX JIAHHBIX;

- IIEPCUCHb IICPCOHAIBHBIX JaHHBIX, Ha 06pa60TKy KOTOPBIX AAa€TCs COrjiacuc CYG’BGKTEI MNEPCOHAJIbHBIX
JaHHBIX,

- IIEPCUCHb ﬂeﬁCTBHﬁ C IICPCOHATIBHBIMHU JaHHBIMH, HA COBEPIICHHUE KOTOPBIX JACTCA COrjiacue, o61uee
OIIMCAHUEC HCIIOJIB3YEMBIX OII€paTOpOM crmoco0oB O6pa6OTKI/I INEPCOHANIBHBIX JAaHHBIX;

- CPpOK, B TCUCHUC KOTOPOIr'o HeﬁCTByeT coryiaCue, a TakKxXe NopsaaoK €ro OT3biBa.

dopma 3asBJICHUS O COrVIacCHK pabOTHHKA Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX CM. B IPHIJIOKEHHH | K
Hacrosuiemy [lonoxenuro.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOIINX CIydasX:

- 00paboTKa MepCOHATBHBIX JaHHBIX OCYIIECTBISCTCSA Ha OCHOBaHUU TpymoBoro kojekca P® wiu uHOrO
(benepanbHOro 3aK0OHA, YCTAHABIUBAIOIIIETO €€ 1[eJ1b, YCIOBHUS MMOJYUYCHHUS MEPCOHATBHBIX TaHHBIX U KPYT
CYOBEKTOB, MEPCOHAIBHBIC JAHHBIE KOTOPBIX MOAJIEkKAT 00pabOTKe, a TAKIKE OMPEICIIAIOIIETO MOJTHOMOYHS
paboTomarens;

- 00paboTKa MEePCOHANTBHBIX JJAHHBIX OCYIIECTBIISICTCS B IIETISX HCIIOJIHEHUS TPYAOBOTO JIOTOBOPA;
00paboTKa MEPCOHANBHBIX JTaHHBIX OCYIIECTBIICTCS ISl CTATUCTUYECKUX MJIM UHBIX HAyYHBIX IEJIeH TpU
YCJIOBHH 0053aTEILHOTO 00€3TMYMBAHUS IEPCOHANBHBIX JAHHBIX;

- 00paboTKa MepCOHAIBHBIX JAHHBIX HEOOXOMMA IS 3aIIUTHI KU3HH, 3J0POBbS WIIA MHBIX KHU3HEHHO
BaXHBIX HHTEPECOB pAaOOTHHKA, €CIIU MOIYYEHUE €r0 COIJIaCHsl HEBO3MOXKHO.

3.2. Tlopsimokx 00paboOTKH, Iepesadn U XpaHEeHHs IEPCOHATBHBIX JaHHBIX.

3.2.1. PaboTHuK YupexaeHus IpeaocTaBisieT OTBETCTBEHHOMY JIUIY (paOOTHUKY) YUpexaeHUs
JIOCTOBEpPHBIE cBesleHus 0 cede. OTBETCTBEHHOE U0 (PabOTHUK) YUpexkaeHUs IPOBEPSET 10CTOBEPHOCTh
CBEJICHU, CBepss JaHHBIE, PEOCTaBICHHbIE PA0OTHUKOM, C UMEIOLUMHUCS Yy PAOOTHUKA TOKYMEHTaMH.
3.2.2. B cootBerctBHH cO cT. 86, 1. 14 TK P® B 1iensax obecrnieueHus mpaB U CBOOO/I YeIoBeKa U
rpaxjaaHuHa aupekTop Yupexaenus (Paboronarens) u ero npeactaBUTeNH Mpu 00paboTKe NepCOHaTbHbBIX
JAHHBIX PaOOTHUKA JIOJDKHBI COOJI0IaTh CIAEAYIONINE O0IIHe TPeOOBaHUS:

3.2.2.1. O6paboTKa nepcoHaIbHBIX JaHHBIX MOXKET OCYILECTBIIATHCS UCKIIOYUTEIBHO B IEAX 00eceyeHus
COOJTIO/ICHHST 3aKOHOB 1 MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHHKAM B
TPYAOYCTpOiicTBE, 00Y4EeHUH U NMPOJBIKEHUHU I10 CIIyX0e, oOecrieueHus TMUHONW 6e30MacCHOCTH PaOOTHUKOB,
KOHTPOJISI KOJIMYECTBA U Ka4eCTBa BBHITIOJIHIEMOM paboThl 1 00ecTieueH s COXPAaHHOCTH MMYIIIECTBA.

3.2.2.2. Tlpu onpeneneHun odbeMa 1 coJiepaHus, 00padaTbIBaeMbIX EPCOHANBHBIX JaHHBIX PaboTonaTens
JOJDKEH pyKoBoJcTBoBaThCs Konctutynment Poceniickont @enepannu, TpynossiMm kosekcoMm Poceniickoit
denepanuy ¥ UHBIMH (pesiepalbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATHH PELICHUH, 3aTparuBaroINX HHTEPECkl paboTHUKA, PaboTonaTens He nMeeT mpaBa
OCHOBBIBAThCSI HA MEPCOHAIBHBIX TaHHBIX PA0OTHUKA, MTOJYUYEHHBIX UCKIIOUUTENIBHO B PE3YNIbTaTe UX
ABTOMATH3MPOBAHHOW 00paOOTKH WM AIIEKTPOHHOTO TTOTYICHHUSI.

3.2.2.4. 3amuTa nepcoHaIbHBIX JAHHBIX paOOTHHKA OT HEMPAaBOMEPHOI'O MX MCIIOJIb30BAHUS UM YTPAThI
oOecnieunBaercs Paboromaresnem 3a cueT ero cpeicTB, B MOPSAJIKE, YCTAHOBICHHOM (e/IepaIbHbIM 3aKOHOM.
3.2.2.5. PaGOTHUKM U UX MPEJCTABUTENHN JOJKHBI OBITH O3HAKOMJICHBI I10J1 PACITUCKY C TOKYMEHTaMHU
Opranu3zaiyy, ycTaHaBIMBAIOIIMMHU MOPSIOK 00pabOTKM NEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB, a TaKke 00
UX MpaBax 1 00s3aHHOCTAX B ATOM 06JacTH.

3.2.2.6. Bo Bcex ciryuasix oTka3 pabOTHHKA OT CBOMX IPaB Ha COXPAaHEHHE U 3aIUTY TaiHBI
HE/IEHCTBUTEJIECH.

IV. Ilepenaua u XxpaHeHHe NEPCOHAIbHBIX IAHHBIX

4.1. Tlpu nepenaue nepcoHaNbHBIX TaHHBIX paboTHUKA PaboTomarens HoKeH coOMI01aTh CIeAYIOINe



TpeOoBaHusI:

4.1.1. He coobmiarh nepcoHaabHbIC TaHHBIE pa0OTHUKA TPEThEH CTOpOHE O€3 MTUCEMEHHOTO COTJIACHS
pabOTHHUKA, 32 UCKITIOYCHUEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B IEIISAX MPEAYIPEXKACHUS YTPO3bI )KU3HU U
3/I0pOBbIO paOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJIEHHBIX (e1epaIbHbIM 3aKOHOM.

4.1.2. He coo0mare nepcoHabHbIE JaHHBIE PAOOTHUKA B KOMMEPYECKHX IIEJIsIX 0€3 ero MMCbMEHHOTO
COIJIacHsl.

4.1.3. TlpenynpenuTs JUIl, MOTYYUBIIUX IEPCOHATBHBIC JaHHbIE PA0OTHUKA, O TOM, YTO 3TH JIaHHBIE MOTYT
OBITh UCIOJIB30BAHBI JIUIb B LIEJAX, s KOTOPBIX OHU COOOLIEHBI, U TPeOOBaTh OT STUX JIULL
MIOATBEP>KIEHUS TOTO, YTO 3TO MPAaBUIIO cOOI0AeHO. JINIa, MOIyYMBIINE IEPCOHAIBHBIE TaHHbIE
paboTHHKA, 00s13aHBI COOTIOAATH PEKUM CEKPETHOCTH (KoHbUaeHInaasHOCTH). [lanHoe [lonmoxkenne He
pacrpocTpaHsieTcs Ha 0OMEH IepCOHANBHBIMU JAHHBIMUA PA0OOTHUKOB B MOPS/IKE, yCTAHOBJICHHOM
GbenepanbHBIMU 3aKOHAMHU.

4.1.4. OcyuiecTBIATh Nepeaayy NepCOHAIbHBIX JAHHBIX pAOOTHUKOB B Ipeeax YUpexaeHus B
COOTBETCTBHMHM ¢ HacTosuM [losioxeHuem.

4.1.5. PaspemaTs JOCTYI K EPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIHUATBHO YIIOJTHOMOYESHHBIM
JIMIIaM, IIPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh IIPaBO M0JIy4aTh TOJBKO T€ MEPCOHAIbHBIE JaHHBIE
pabOTHHKA, KOTOPhIE HEOOXOIUMBI /ISl BHIIOJTHEHNSI KOHKPETHON (QYHKITUH.

4.1.6. He 3anpamuBaTh HH()OPMAIHIO O COCTOSHUM 3/10pOBbsl pa0OTHHKA, 32 UCKJIIOUCHUEM TE€X CBEJICHHI,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MO>KHOCTH BBITIOJIHEHHSI pAOOTHUKOM TPYAOBOW ()yHKIIHH.

4.1.7. IlepenaBarh nepcoHajIbHbIE JaHHbIE PAOOTHUKA IPEACTaBUTENIM paOOTHUKOB B IOPSIZIKE,
ycranoBieHHOM TpynoBeiM kogekcoMm Poccuiickoit deaepanyu, 1 OrpaHIYUBATE 3TY HHPOPMAITUIO TOIBKO
TEMH [1ePCOHAILHBIMU JTAHHBIMH Pa00OTHUKA, KOTOPbIE HEOOXOIUMBI JIJIS BHIIIOJIHEHUS YKa3aHHBIMU
MPEJCTaBUTEISIMU UX (PYHKIIUH.

4.2. XpaHeHHe U HCHOJIb30BAHME MEPCOHATBHBIX IAHHBIX PA0OTHHUKOB:

4.2.1. TlepconanpHble JaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHATCS B Y UPEKICHHSL.

4.2.2. llepconanbHble TaHHBIE PAOOTHUKOB MOTYT OBITh IMOJTYYEHbI, IPOXOAUTH JalbHEHIITYI0 00paboTKy U
NepeaaBaThCcsl HA XpaHEHHE Kak Ha OyMaKHBIX HOCUTENSAX, TaK U B DJIEKTPOHHOM BHJI€ — JIOKAJIBHON
KOMITBIOTEPHOU CeTH U KoMIbloTepHOU nporpamme «1C: 3apruiata u Kaapbi».

4.3. Tlpu nony4eHUH MEPCOHATBHBIX JAHHBIX HE OT pa0OTHHKA (32 UCKITIOYCHUEM CITy4aeB, €CIIU
NepCOHAJbHBIE TAaHHBIE OBLIH MPEIOCTaBICHBI PA0OTOIATEII0 HA OCHOBAHHH (heZepaibHOTO 3aKOHA
WJTU €CJIA TIEPCOHATBHBIC JJAHHBIC SIBJSIOTCS OOIIEIOCTYITHBIMU) pab0TOAaTENb O Havajaa o0paboTKu
TaKuX MEPCOHATBHBIX JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIEAYIONIYIO HH(GOPMAITHIO:

- HAaMMCHOBAHHUC ((I)aMI/IJ'II/ISI, nmMms, OT‘IeCTBO) H aapecC oneparopa uim €ro npeaCTaBuUTCIIA;

OCJIb O6pa6OTKI/I MEPCOHAJIBHBIX NAHHBIX U €€ ITPABOBOC OCHOBAHUC,

npeanojara€Mabi€ MoJb30BaTCIIU IIEPCOHATIBHBIX JaHHBIX;

ycTaHOBJIEHHbIE HacTosAMM DenepaabHbIM 3aKOHOM MpaBa CyObEKTa MEPCOHAIBHBIX JAHHBIX.
V. JlocTyn K IepCcOHAJbHBIM IAHHBIM Pa00OTHHKOB

5.1. TlpaBo mocTyma K nepcoHalbHBIM JAHHBIM paOOTHUKOB UMEIOT:

nupektop OpraHu3anuy;
OTBETCTBEHHOE JIMIIO (pabOTHUK), HA3HAYEHHOE PUKA30M I10 YUPEKICHHUIO;

5.2. PaGoTHHMK Yupe:KIeHHs HMeeT MPaBo:

5.2.1. TlomyuaTh 1OCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM U 0O3HAKOMJICHHUE C HUMH, BKIIOYas IPaBO Ha
0e3B03Me3/1HOE MOJYyUYEeHUE KON JII000H 3amKcH, CoieprKalllel IepCcoHalbHbIe JaHHbIE Pa0OTHUKA.

5.2.2. TpeboBath oT PaboTonaTenss yrouHeHUs, HCKJIIOUSHHS WM UCIIPABJICHUS HETIOJIHBIX,



HCBCPHLIX, YCTAPCBIINX, HCAOCTOBCPHBIX, HC3AKOHHO IMOJTYYCHHBIX WJIN HC ABJISIOIINX
HCOGXO,Z[I/IMI:IMI/I JJIA PaGOTOI[aTeHH NEPpCOHAIbHBIX TaHHBIX.

- Honyanb oT Pa60T0z[aTen;{ CBCACHUA O JIMIAaxX, KOTOPBIC UMCIOT JOCTYII K IICPCOHAJIBHBIM JaHHBIM HUJIN
KOTOPBIM MOXKECT OBITh IIpEaOCTaBJICH Takou AOCTYII;

- mepedyeHb 00pabaThIBa€MbIX MEPCOHANBHBIX JTAHHBIX U UCTOUYHUK UX MOTYYCHHUS,;
- cpoku 00pabOTKM MEPCOHABHBIX JAaHHBIX, B TOM YUCIIE CPOKU UX XPAHCHUS;

- CBCACHHUA O TOM, KAKHME IOPUANIYCCKUEC IMTOCICACTBUA AT CY6”beKTa MEPCOHATIbHBIX JAHHBIX MOXKCET
MOBJIEYE 3a COOOH 06pa60TKa €T0 IIEPCOHATIBHBIX JaHHBIX.

5.2.3. Tpebosats usBenienns PaboTogareneM Bcex JIHIl, KOTOPHIM paHee ObLIN COOOIIEHBI HEBEPHBIE HITH
HETIOJIHBIE NTEPCOHAIBHBIC JaHHBIE, 000 BCEX MPON3BEACHHBIX B HUX UCKIIOYCHUSX, HCIPABICHHUIX WIH
JOTIOJTHEHUSIX.

OO6:xaoBaTh B YIOJIHOMOYCHHBIH OPTaH IO 3aIlIUTe MPaB CyOBbEKTOB IEPCOHANBHBIX JAHHBIX WU B
CyneOHOM TOpsiIKe HeMpaBOMEPHBIC EeHCTBUS Win Oe3zaeiicTBust PaboTomarens npu 06paboTke U 3amuTe
ero NepCOHaIbHBIX JaHHBIX.

5.3.  KonwmpoBats u n1eaTh BHITUCKH MEPCOHATBHBIX JAHHBIX PA0OTHHUKA pa3penraeTcsi HCKIIOUYUTEIHHO B
CITYEOHBIX IIETISX C MUCBMEHHOTO Pa3pelIeHus TUPEKTOpa.

5.4. Tlepenaya nHpopMannu TPETHEH CTOPOHE BOZMOXKHA TOJIBKO IPU MUCEMEHHOM COTJIaCUU PaOOTHHKOB.

V1. OTBeTCTBEHHOCTH 32 HApYIIEHHE HOPM, PeryJTHPYIOIIHX 00padoTKY H 3allIMTY NEePCOHATbHBIX
AAHHBIX

6.1. PaGoTHMKM YupexaeHUs, BUHOBHbIC B HApyLIEHUH HOPM, PETYJIUPYIOIIUX MOJydeHHue, o0paboTKy U
3alIUTy TEPCOHAIBHBIX JaHHBIX PAaOOTHHKA, HECYT AMCUUIUIMHAPHYIO aJIMHUHHCTPATUBHYIO, TPaXKITaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMU 3aKOHAMH.

6.2. Jlupexrop YupexaeHus 3a HapylIeHHEe HOPM, PETYIUPYIOMINX MOIydeHHe, 00pabOTKy U 3aIIUTy
NEPCOHATIBbHBIX JAHHBIX paOOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTb COTJIACHO CT. 5.27 n 6.3.
Koznekca 06 anMuHUCTpaTHBHBIX MTpaBoHapyuieHusXx Poccuiickoit @deneparnu, a Takke BO3MEIIAET
paboTHUKY yiiepO, MPUUMHEHHBII HETPaBOMEPHBIM HCII0JIb30BaHUEM HH(POPMALIUH, colepKalen
NepCOHAbHBIE TaHHBIE Pa0OTHHKA.
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